Menstrual Leave

This policy has been iterated for the health and welfare of female employees of SPS. This is an
optional leave that can be availed of:

1. Once a month
2. To leave office early on one day a month if the case requires
3. To work from home if it is possible, given the employee’s role.
Menstrual leave is for those that feel extreme discomfort on a specific day of their period (often

the first). If a female employee wishes to apply for menstrual leave, she can avail of it by
speaking to her LIC, PIC or the senior most female employee in her location/program, if she

prefers.

This policy mandates that all PICs and LICs (or all employees?) are sensitized and take efforts to
educate all employees within their program/location to treat this matter with sensitivity and tact.
Efforts shall be made by SPS to create awareness among all employees through literature and
workshops.

Additionally, these are some ways to ensure that each location creates a healthy environment in

this regard:
1. Provide access to medicine (Paracetamol, Meftal Spaz, or Dolo)
2. Encourage employees to keep a change of clothes at the office
3. Provide access to sanitary napkins or cloth pads
4. Provide Hot Water bottles
5. Provide a place to rest
6. Provide help in transport if the employee needs to go home
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